;__ EIZ! PRMS Natural Resources Conservation Service

Performance and Results Measurement System

PRMS S70=zyz0+zp

October 1998



ﬂTABLE OF CONTENTS

| ntroduction

Entering The PRMS Home Page

Setting up Accounts

Updating your Password

Changing the User Profile

Managing User Accounts

Logging Into PRMS

13

Entering Data

15

Transmitting Your Records

20

Correcting Rejected or Abandoned Records

Obtaining Products

22

24




PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

ﬂ INTRODUCTION

The Performance and Results Measurement System (PRMS) is a World Wide Web
application that enables NRCS and its partners to capture and report accomplishments
nationally, by state, county, HU code, and by congressional district (SWCD). The reports
generated from PRMS will be used by NRCS management and strategic planners to monitor
progress toward meeting the performance goals in the Agency strategic plan, and fulfilling
the requirements of the Government Performance and Results Act (GPRA).

This information will also be useful for budget allocation, workload analysis, fund integrity,
and workforce planning. The data also will enable state and local NRCS and its partners to
view their progress, as well as progress across all parts of the country. Many reports will be
available to the general public demonstrating the importance of conservation program
delivery on the state of the land.

PRMS works by allowing users to:
+  Manage user access
+  Collect performance data
+  Produce reports

Below is an overview of the PRMS System and some of its components.

PRMS Data Flow Illustration
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

ENTERING THE PRMS HOME PAGE

Open the PRMS Home Page in an internet browser at http://www.nrcs.usda.gov/prms
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The PRMS interface has a menu bar and a tool bar. Select options from the menu bar
located in the left column under the tool bar, or select options from the tool bar located at
the top of

the screen for higher level functions.

The PRMS Home Page has the following topic buttons.

L4
L4
L4

L]

PRMS

L4
L4

L]

What's New - provides information on new features or changes made to PRMS
About PRMS - provides a general overview of PRMS

EEO Statement - takes you to the USDA NRCS Equal Opportunity Statement
Login - takes you to the login screen where you can enter your login and password

activities can be grouped into 3 categories:
Account Management

Data Entry
Product Generation
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

To enter data and obtain access to secured NRCS reports, you need to obtain a login and
password. Your local registrar or State PRMS Coordinator will set you up as a new user,
and the system automatically will send you an e-mail containing your login and password.

If you have not received an e-mail, notify the registrar at your location, or go to the PRMS
login prompt screen and click on contact your State PRMS Coordinator. A list of states
will appear that will allow you to access the coordinator e-mail and phone number for your
location. Contact the coordinator by phone or click their hyperlink e-mail address, and a
browser window will appear that will allow you to send a request for a login and password.

Once you have received your password, you will need to change it the first time you log
into PRMS.

If you are a PRMS coordinator and need to request more coordinators for your location,
contact the NRCS Hotline at 1-888-311-1444.

You are ready for setting up accounts
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

SETTING UP ACCOUNTS

Select the Accounts tab. The following screen is displayed.
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There are 3 options under the Accounts tab. General users will have access to the first 2
options, while registrars and PRMS Coordinators will have access to all 3 options.

+ Update Password - Update your user password regularly to help protect the system
and to keep your password consistent with other passwords you may use often.

+  Change My Profile - Change your user profile options for customized data entry
screens and to keep your user information current.

+ Manage User Accounts - Allows registrars and PRMS Coordinators to register new
users who require access to this system, and modify registration information for
existing users.

Last revised 10/21/98 5:05 PM 4



PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

Updating your Password

Select Update Password to change an existing password. The following screen is displayed.

Natural Resources Conservation Service

USDA
] PRMS . Performance and Results Measurement System

[ suppor | _weite ue ] bein |

nrcs gov

Home Data Entry Products

Update Password

Enter your old password, then enter your new password and confirm
it by entering it a second time. When you hawe finished, click

Submit.
Update Password

Enter your existing
password, then type
your new password and
re-type to confirm

014 Faszwaord I

Hew Pagzgword I

Confirm Wew Passwond I

<
<
<

Submit

Submit
Select to save
new password

Changing your password will provide system protection and allow you to have a common
password with other application passwords. After changing your password, select Submit to
save and go back to the Accounts screen.

Changing the User Profile

Select Change My Profile to edit your User Profile. The following screen is displayed.
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PRMS: NRCS PERFORMANCE AND RESULTS MEAS

UREMENT SYSTEM STORYBOARD

MNatural Resources Conservation Service
Performance and Results Measurement System

Set Your Options

to specify the standard choices you see whe

[T} American Heritage Rivers Program
[T Conservation Farm Option Program
[l Conservation Technical Assistance

[l Enwironmental Quality Incentives
Program
[l Farmland Protection Program

[l Grazing Lands Conservation Initiative
I” Plant Materials

[ Rural Abandoned Iine Program
[l Stnall Watershed Operations

[ Soil Survey

[T Urhan Resources Partnership

[ Waterbank Program

[ Watershed Surveys & Planning

Location

helow were selected. To addiedit states and
infarmation, click Set Location.

State(s) Alaska
Couniyis) Anchorage, AK
HU Codes) 19010101
Cong, District(s) 00-AK

[T Wildlife Habitat Improvement Program

You have several data entry choices available to wou. Select from each category an the form below

n entering data.

Check Program Choices: Select Multiple or Select All r

4—

[ Colorado River Salinity Control Program
[ Conservation Reserve Program
[ Emergency Watershed Protection

[ Farm Bill Compliance (HEL and
Swatnpbuster)

[ Forestry Incentives Program
[ Great Plains Conservation Program

[ Resource Conservation and Development
Program
[T Zalmon Recovery Initiative

Products | g ithl | Support Write Us Help
nrcs gov
UpddteFassward | User Profile
Time Zone: .
Login Name: fyork |M0untain Standard Time j E;;r PI’O;I.IG
User Name: Title/Suffix: 0'7’ ean y O_Mr
first Felicia < i user information
middle here (Note: you
last York cannot change your
Telephone: [1370)282-1111 user name once you
Email Address: Ifyork@ ite.nres.usda. have been
registered)
PRMS Inicol
Coordinator:
Registrar: jhurgchardt

Program Choices
Enter applicable
programs to have
commonly used
programs appear in
data entry screens

I Znow Survey

[T State & Local Cost-share Programs
™ Water Quality

[ Watershed Operations

I Wetlands Reserve Program

Set Location |

The state(s), counties, congressional districts and HUC's listed

associated location

Set Location
Select to display
screen with states
where you can
select applicable
states to appear in
data entry screens

Save

Efl«

After all options
have been entered,
select to save

In the User Profile, you can edit your user information, and more importantly, can
customize which locations and programs always appear on your data entry screens. Limiting
your choices to only the locations and programs you frequently use will help the data entry
screens load more quickly, and will keep you from scrolling through a long list of non-
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

applicable choices. For example, if work is performed in only one state, you can select that
state on the User Profile, and it will be the only state displayed in the choice list on the data

entry screens.

To begin customizing your user options, select applicable programs under Program Choices
to display commonly used programs in your data entry screens. Then, select Set Location
to display a new screen with state choices. The following screen is displayed.

USD

E

Products

Location: States

Set Location

You are required to select at least one state. Select the desired state'sh, then cﬁckW

[T alabama

[ California

7] District of Columbia
7 Idaha

[T Kansas

I Maryland

I Mississippi

I Nevada

[T Mew Tork

[ Qldahorna

[T South Caralina

[T Utah

[ West Virginia

[ Federated States of
Mlicronesia

[ Palau

[ Canal Zone

[V alaska

[T Colorada

[ Florida

[ IMtinois

I Kentucky

[ Massachusetts
[ Missouri

Matural Resources Conservation Service
Performance and Results Measurement System

Sumpor] e us | e

gov

nrcs

I Arizona

[T Connecticut
[T Georgia

I Indiana

I Louisiana
™ Michigan
I Montana

[T Mew Hampshire 7] Mew Jersey
[T Morth Carolina ] Morth Dakota

[T Oregon

[T South Dakota
[~ Vermont

[ Wisconsin

[T Guam

[ Puerto Rico

[T Foreign

[ Pennsylvania
[T Tennessee
[ Virginia

[T Wyoming

[ Marshall Islands

[T 0.8, Minor Cutlying

Islands

Subrmit |

[ Arkansas
[T Delaware
"] Hawaii

Location: States
Select one or more
states where work
is most frequently
performed. These
state choices will
appear in your
data entry screens

[T lowa

[ Maine

[Tl Minnesota

"] Mebraska

[ New Mexico

] Ohio

[ Rhode Island

[l Texas

[} Washington

1 American Samoa

[ MNorthern Mariana
Islands

[ Wirgin Islands of the
us.

Select one or more states where work is most frequently performed, and these locations will
always appear in your data entry screens.

Select Submit to save your state options, and the following screen will allow you to
customize which counties, congressional districts, soil and water conservation districts
(SWCDs), and hydrologic unit codes (HU codes) will appear in your data entry screens.
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

Natural Resources Conservation Service
Performance and Results Measurement System

nrcs gov

Products

Location

State(s) Selected: Alaska
Counties: Select Multiple or Select All r

Location

Select counties for
states already
selected,
congressional
districts, soil and
water conservation
districts (SWCDs),
and hydrologic
codes to further
streamline data
entry screens

" Mone Selected [T Aleutians Fast, AK

¥ Anchorage, AK I Bethel, AKX

[T Denali, AK I Dillingham, AK
[T Haines, AK [T Juneaw, &K

I Ketchikan Gateway, AK [T Kodiak Island, AK
[T Matanska- Susitna, AK [T Motne, AK

I Morthwest Arctic, AK
orthweest Arctic, "

I Skagway- Yalaptat-Angoon, AK [ Southeast Fairbanles, AK
1| Wade Haropton, AK L Wrangell-Petersburg, AK
™ Yukon-Koyukmk, AK

Congressional District: Select Multiple or Select All r
[T Mone Selected

HU Code: Select Multiple or Select All [

[T MNone Selected ¥ 19010101

[ 19010103 [ 19010201
[ 19010203 [T 19010204
[ 18010302 [ 18010303
[ 19010402 [ 19020101
[T 19020103 [ 19020104
[ 19020202 [ 19020301

[T Prince of Wales-Outerketchilean,

[T Aleutians West, AK

[ Bristol Bay, AK

[T Fairbantcs Morth Star, 8K
I Kenai Peninsula, AK

[T Lake and Peninsuls, AK
[ MNorth Slope, AK

[ Bitka, AK

[T valdez-Cordova, AK
I Yaloatat, A

W 00-AK

[T 19010102
19010202
7 19010301
[ 18010401
[T 19020102
[ 13020201
119020302

Select counties, congressional districts, SWCDs, and HU codes for where work is most
frequently performed. The choices here will be updated to reflect the selected states. Select
Submit at the bottom of this screen (not shown) to accept your options, and you will be
taken back to the initial user profile screen. You can continue to edit your choices, or you
can select Save to update all your user profile options and will be taken back to the
Accounts entry screen.

You may modify any of these initial choices in the user profile as needed.
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

Managing User Accounts

If you are a registrar or a PRMS Coordinator, you can select Manage Users Account from
the menu bar to register new users or edit existing users registered by you. The following
screen is displayed.

SDA-HRCS Performance & Resultz: Measurement System - Hetscape

Natural Resources Conservation Service
Performance and Results Measurement System

USDARET-TTTSS

Home Data Entry Products | ACEOUGEE" Write Us
nrcs gov

Accounts

To register a new user, enter a User Id for a new user, check the New

Account box and then click Submit.

User Id

Enter a User Id To edit registration information for an existing user, enter the assighed

for a new user User Id and then click Submit (NOTE: You can only edit registration
infermation for uzers that vou registered. If someone elze registered the

i uger, ther ount information will not be avalable to you.)

New Account

Check this box if User ID | |

user is a new [ New Account

account

To register a new user, enter a User Id for the new user. You will need to check the New
Account box and select Submit to save the user information. You must establish an initial
profile for each user that you authorize, and each user must have a separate account. Users
have the ability to edit this profile as needed when they access Change My Profile.

Once you have submitted a new user, the following screen is displayed.

Last revised 10/21/98 5:05 PM 9



PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

User Permission
Only the PRMS
Coordinator can
access this
option, which
will give the user
registrar
privileges

Matural Resources Conservation Service
Performance and Results Measurement System

Write Us

New User Account nres gov
. Time Zone:
Login Name: IdedES |N|:|ne Selected j
User Name: Title/Suffix:
first I |
middle |
last |
Telephone: I
Email Address: |
Bl & Security
| Check here to give this user permission to register new users: |_| Level
Security Level: & General © Leadership@—————— This option
determines

Check here to deactivate this user account: [

whether users
have access
to secured
reports

The user permission option can only be viewed and checked by a PRMS Coordinator, and
will give the user registrar status, allowing them to register new users.

Registrars and PRMS Coordinators both have access to the Security level option. General
and Leadership are options that determine what access a user will have for manager
restricted reports. PRMS Coordinators can also request other coordinators for their state by
calling the NRCS Hotline at 1-888-311-1444.

You can edit user accounts only if you are listed as the user’s registrar or are a PRMS
coordinator. By default, you are the registrar or Coordinator for any user you add.
To edit an existing user, do not check the new account box. Enter the User Id and select
Submit. The following Account Summary screen is displayed.

Last revised 10/21/98 5:05 PM
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middle fis— |
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Li=jln Hame
Ui Marren:

Security
Level

This option
determines
whether users
have access
to secured
reports

lest paier |

[rzrm zez-zaTa

Tilaphimiz

Ermal fchivass | S ET e ol

Account
Summary

You can add new
user information
or edit an
existing user
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User Permission
Only the PRMS
Coordinator can
access this
option, which
will give the user
registrar
privileges

1 e Grailiery T v ida i i T ) S Tarwry Tk :'.-I-rﬂ
Fropot Actvisg
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Cang. Dbt 9160 11-HE

Edit the User
Options

You can edit the
user options as
before in the user
profile by
selecting other
programs and
locations

__san 3

Save
Select to save
user information

The Account Summary screen will display a summary of the current user options. You can
edit the user options as before in the user profile, or you can deactivate the user by selecting
the deactivate user account box. Deactivating a person does not mean the user history has
been deleted. The system must keep this information to track users who have entered data.
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

After editing or deactivating the user, select Save to accept any changes and you will be
taken back to the Accounts screen. The user is now ready to begin entering data or
accessing secured reports.

You are ready for logging into PRMS

Last revised 10/21/98 5:05 PM 12
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LOGGING INTO PRMS

Select Login on the PRMS Home Page. The following screen is displayed.

Rt ar Hewerpes Sorsnreriion derean
Pardnrmans s Results Maasiismonn Sysrem

Hicod Lhe fyien by cxlamy o wio e paraeeord, o
s cheleng Jol [ you des) hove & ogn aeil pu raond yel
w2l pesd fa cmivearn oo PEME rssnBinaar o repes @

RN

Login and Password
- Laginc  [Epean < Type in login and password
and select Go (do not hit

N T | / the enter key on your

keyboard)

Type in the login and password that was e-mailed to you and select Go. A screen will
appear prompting you to change your password. First time users must now update their
password.

The menu below is an example of some of the functions available to you with a valid login
and password. Again, some options will only be available to registrars or PRMS
Coordinators.

MNatural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Write Us

nrcs

gov

Get on-line help

Send e-mail to PRMS staff

Reference common support issues and numbers

Change your password, update your user profile

Display reports, maps and charts

Display data entry options.

Return to PRMS Home Page
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

You are ready to begin entering performance data
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

ENTERING DATA

Select the Data Entry tab. The following screen is displayed.

MNatural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Write Us

Enter Data nres gov
Customer Assisted Welcome. Your login indicates that yvou are a field office user and are authonized to complete,
C ongervation Systems review, or edit performance records for each section provided in the left menu column. To use
Inventary & Evaluations the system,
Suceess Stories 1. Select an option from the left column.
] 2. Enter data on the form that appears.
Key Conservation 3. If desired, selected another data entry option.
o T’F“Tm;‘t’l: 4. Feview Records in Outhomx,
TR I 5. Bubrnit or Close Records in Outhoz,
MNutrient bManagement f Rew R ds in Inh
Tilage & Residue - DWEWIEW RECOIRS M INDOE.
Management 7. Submit or Close Records in Inbox.

faste Management

F ezt Management
Consenration Buffers Pcrformance
Irrigation hanagement
Frescribed Grazing Measures
Wiretland:
Creat:df}?nesstored SEIECI a
S alinityAlk alinity Control peiformance
Tree & Shrub Practices measure to
wfildlife Habitat . .
Management begin entering
performance
Ciuthox data
Inkox

“iewy Prior Entries

The data entry screen will indicate your security level. This will determine which
performance measure topics are displayed in the menu bar for you to complete, edit or
review.

The data entry forms for each performance measure listed are located in the menu bar. The
five field level performance measures are:

Customer Assisted
Conservation Systems
Inventory and Evaluations
Success Stories

Key Conservation Treatments

Nk =

Last revised 10/21/98 5:05 PM 15



PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

A different list of performance measures will appear if you are registered as a State or
National level user. For example, select Erosion Control and the following screen is
displayed.

MNatural Resources Conservation Service
Performance and Results Measurement System

Products Wirite Us

Accounts

nrcs gov

Erosion Control

Customer Azsisted |
CDnservationSg-‘stemsl Record Reference (optional) | Asgistance Date |1993—_w—2_1_

Irventary & Evaluations |

SuccessStories | Fyger Customer Information
| Select Customer Type 2
Key Conservation |--Select o | <
Treatmenis:
Erazion Contral Enter Customer Status
Nutrient Management | Race, Crender & Ethricity Tvlale Fernale Iale Female
Qilzasiaties dbe | Mon-Hisparic  Mon-Hisparic Hispanic Hispanis
anagemeant .
Waste Management | White I I I I
Peaszt Management | Blark I— I— I— I—
Conservation Buffers | } ]
Irrig ation hManagement | Am_encal'l Indianit laskan I I I I
Prezcribed Grazing | Matie
Cleﬂeeyﬁ?ngsstmed | Astan/Facific [skander I— I— I_ I—
SalinityAlkalinity Contral | Other — |_ — (.
Tree & Shrub Practices |
wyildlife Habitat |
Manage ment Select Land Use
- | 2 Cutimated Cropland (ichiding CEP lind) ' ForestLand »
Inbio | ' GrmdLmd ' Hemeooitivated CroplwndiHuylwd
Yieww Prior Entries | e tter Land s Uibars and Buile Up Land
Enter Erosion Conirol Systems
Performance Measure Amvount Unit of Measure
Erosion Control Lpplied | Lrres 4— 4
T Walue for Leres Treated | nia
Soil Loss Before Practice/Svstera &pplication | TisY
So1l Loss After Practice/Swstem Application | TisrE
HEL @ ¥es O Mo (complete if land use is cultivated cropland)
Select Programs {One or more)
Tvlore I--More Options-- d <
Identify Location
State Alaska Utah
County e ) MK

HU Code e 18010101 < H

Cong, District o~ 00- K

DEvE LU LULRIUE «
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PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

The data entry screens display the customized program and location information that has
been entered in your user profile. For more programs or locations, use the More scrollbar
for other options, or go to your user profile to select other options that always appear as
default choices.

The data entry screens are similar for each performance measurement. The following
describes common sections of the data entry screen.

What is the Record Reference and Assistance Date?

Record Reference (optional) | || Assistance Date {139

|

Record Reference: You can choose to enter a name or comment in this field to help
reference your record. This record reference appears in the Inbox and Outbox to help you
remember what has been entered.

Assistance Date: This field defaults to the current date when entering a record. If you wish
to record a different date you may enter it here.

Who is the customer?

Enter Customer Information
Select Customer Type
IAgricuItural land owmneroperatar ﬁ

Enter Customer Status
Race, Gender & Ethnicity M ale Female hlale Female
Hon-Hispanic Hon-Hispanic Hizpatic Hizpanic
White [ [
Black

American Indians&laskan
M ativve

A giatyPacific [slander
Other

Customer Type: A required field that identifies the customer type, such as
agricultural land owner/operators, units of government, Congress,
tribal governments, etc. Select from drop-down list. You may
only select 1 customer type for each performance record.

Enter Customer Status. These are required boxes to be checked that will identify the racial
origin, gender and ethnicity of a person.

Last revised 10/21/98 5:05 PM 17



PRMS: NRCS PERFORMANCE AND RESULTS MEASUREMENT SYSTEM STORYBOARD

What Land Use is associated with the performance measure?

Select Land Use
{7 Cultirated Cropld (#chading CRD aad) ' Forest Land
' GrmedLwd 7 How-oottirated Croplmdiorbmd
' OtherLand ) Thbmand Fuilt T Land

Not all performance measures ask for you to record a land use. However, when they are,
you are required to select only one land use.

What are the specific performance measures?

Enter Frosion Control Sysiems

Performance Measure Amount Unit of Measure
Erosion Control Applied [ Acres

T Value for Acres Treated [ um

Soil Loss Before Practice/Syrstern Lpplication [ Tiaw

Snil Loss After Practice/System &pplication [ Tialv

HEL @ Yes C Mo (complete if land use is cultivated cropland)

This data entry area varies for each performance measure depending on the information
being collected. The data entry fields unique to a performance measure are accented with a
shaded box in a different color.

What programs are being used to implement the conservation activity?

Select Programs (One or more)
Iwlore I--h-'l-:-re Options-- d

Indicate which program(s) is/are being used. The programs selected in your user profile will
be displayed, while other program options are available in the More scroll-field.
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E Where are you implementing the conservation activity?

Identify Location

Siate Alagles Utah

County i~ . LK

HU Code i 19010101
Cong. District o~ A

Indicate the state, county, congressional district, and 8-digit hydrologic units where the
conservation activity is being implemented. If more than one location is applicable, select
the location where the majority of the activity occurred. Only the locations that you selected
in your user profile will be displayed. You must change your user profile to display other
location options.

What action will be performed with entered data?

Select Save to Outbox and the Outbox: Current Session screen is displayed.
Note: You must save your changes before choosing another performance measure or your

current record could be lost.
| Sawe to Outhox u

After saving to your outbox, you may edit the record from the outbox, or if all data has
been entered the next step is transmitting your data.

You are ready for transmitting your records
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TRANSMITTING YOUR RECORDS

Once you have saved your data entry, the Outbox screen is displayed.

MNatural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Wirite Us

QOuthox: nres gov

Current Session

Customer Assisted | The following records are waiting for transmittal Click Submit List to clear the Outhox by
Consarvation Systems | sending all the records to the syster for procesging. Edit a record by clicking on the record. This
rernoves the record from the Outhox and displasgs the data entry screen for the record,

Inventory & Evaluations |

Editing a Record

To edit a record,
click on the
performance
measure fto display
the data entry screen

Success Stoties | Fecord . Performande Custorner
Mumh Serwice Date " Ref Customer Type
LTnEr £asure ' ETETELICE
Eey Conservation ; ;
%mamms: 1 100%-10.71 grusmn Control | pry Agricultural
Erosion Contral | Systems roup
Nutrient Managsment |
Tieree R subritList [
faste Management |
Fest Management |
Conservation Buffers |
Irrigation hanagement |
Frescribed Grazing |
etlands |
Created/Restored
SalinityAlkalinity Contral | Outbox

Trae & Shrub Practices |

wiildlife Habitat
Management

Select to view records ready for
transmittal in the Outbox screen

Cruthox Inbox

Select to view the Inbox screen to edit
abandoned or rejected records

Inkax

“iewy Prior Entries

Submit List
Select to transmit
records

N View Prior Entries

Select to view prior entries within the
date range that they were entered

The Outbox screen displays a list of records ready to be transmitted to PRMS. All
transmitted data are sent to a Data Warehouse for collection and business rule validation.

Edit or delete your records by clicking on the performance measure record, and the data
entry screen for that record is displayed. You may now modify the data and Save to
Outbox, or choose to delete the record. Note: Deleted records cannot be recovered.

If your records are ready for transmittal, transmit your records for processing by selecting
Submit List. This will clear your Outbox and the following message screen is displayed.
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Your request has been sent, and the following is your own record. If

you want to enter more data, pleasq relogin  |[€————— | j,in

Select to be
taken back to

PaRMSMessage MessagelD = sha:pda X6y RihgiEdPsAbvigard= the login screen
UserID - fyork where you can
MessageTime - 19938-10-20 12:42:58:802 MDT re-enter your
PhPerformance PerformancelName = Koy Conservation Fractices , RecordNumbei login and

Performance SubCatName - Erosion Control Systems password

ElementMName - HEL Upit = W, Value = 17
ServiceDate - 1998-10-20

CustomerType - Agricultural group
CountyCode - 02020
ProgramMName - Farm Bill Compliance (HEL and Swamgpbuster)
LandUseName - Grazed Land

This screen displays the records that were just transmitted to PRMS for processing and
validation against business rules. To enter more data or access other information from
PRMS, click on relogin and you will be taken back to the login screen where you can enter
your login and password again.

You are ready to correct rejected or abandoned records
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CORRECTING REJECTED
OR ABANDONED RECORDS

The Inbox screen displays records that have been either rejected or abandoned in a
previous session.

Matural Resources Conservation Service
Performance and Results Measurement System

Products Accounts Write Us

nrcs ov
@ g

Cusomersssisied | Inbox: Current Session
Conzervation Systems |

Irvventory & Evalustions |

The following records have been rejectad or abandoned in a previous session. Edit a
- record by clicking on the record. This removes the record from the Inbox and displays
SUEEess iz | the data entry screen for the record.

Key Conservation Entry |Performance Customer

Ticatuieitios Record Type Date Measure Reference Customer Type
Erozion Contral Systerms | . A gricultural land
Nutrlent Management Rejected T23098 | CMEENS OO D\E::er.-'operator

Tlllage Z Residue
Management Systems

Abandoned Ti0298 | Erosion Control | 30EEDE0EE Apgricultural group

Wiaste Mgt Systems | \ Wetlands
Pest Mgt Systems | |Jane's Record 2/12/03 CreatediRestored
Consenation Buffers |
Irngatlon Management |
Prescrlbed Grazmg |
Wietlands N
Created/Restored | RCLOI‘d TYPG
SalinityfAlkalinity Control | Select a record to
Tree & Shrub Practices | K
idite Habitat | display the
anagemen . -
] pertaining data
T | entry screen where
you can edit or
IRk
delete the record

To edit records, click on a record in the column Record Type. This removes the record
from the Inbox and displays the data entry screen for that record. Details on why the record
has been rejected will be listed at the top in a different color. Enter the correct information
and select Save to Outbox to re-transmit your record back to the Outbox, or you can select
Delete Inbox Record to remove the record entirely.

Note: Deleted records cannot be recovered.
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Obtaining Products
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OBTAINING PRODUCTS

Currently, you may select the Products tab from any screen in PRMS to obtain a list of the
current maps, charts and reports for each Performance Measure.

Matural Resources Conservation Service
Performance and Results Measurement System

Write Us

. Products

i nrcs gov Select a performance
Customers Asslted measure product to view
the Report Options screen
for a display of options
that will allow you to
customize you report

Inventary & Evaluations

Conservation Systems

Canservation Trestments
Success Stories
PRMS Status

13 Key Questions

Key Questions

. s __ Select to view a list
i ,“ 13 Key Questions » of 13 questions that

correlate to each

The Matural Eesources Conservation Servies (MRCEY, an agency of the performance
US Department of Agriculture, provides technical assistance, measure product

information, and adwvice to citizens in their efforts to conserve soil,
water, plant, animal, and air resources on private lands. Employess of

NECE, cooperating agencies and groups, the conservation partnerships,
and local partners daliver services to customers through 2500 county
offices (USDA Service Centers), MECE managers and strategic planners
ask thirteen key questicns to determine how effective the agency and
congervation partnerships are in accomplishing their mission.

Products are organized by specific performance measures, and by how they relate to
13 Key Questions.

To obtain a report, you may either select a Performance Measure product from the menu
bar, or click on the Key Questions button to view products that correlate to 13 key
questions. After selecting a product from either entry point, an intermediate screen is
displayed where you can select the performance measure product.
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Matural Resources Conservation Service
Performance and Results Measurement System

Customers Azsisted

Invertory & Evalustions

Conservation Systems

* Assistance to

Conseryvation Treatments Customers

Success Staries
PRMS Status

13 Key Questions |

Select the hyperlink performance measure product and the Customize and Generate a Report
screen is displayed that allows you to customize any map, report, or chart being generated.
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The Report Option screen allows you to populate the product data on either a National or
State level by using the drop-down Select the Area menu and selecting any of the states or
Entire Nation.

You can also use the Select the Period drop-down menu to select a reporting period.
Currently, the period defaults to the fiscal year-to-date until more data is collected.

MNatural Resources Conservation Service
Performance and Results Measurement System

Write Us

Customize and nrcs gov
Customers Assisted Generate a Report

Inventory & Evalustions
Conservation Systems Assistance to Customers

Caonseryation Trestments
Success Stories Instructions:

PRMS Status

Customize this report by selecting the area and period from the choices balow. Click Generate
Report to generate the report with the selected options.

13 Key Questions

Select the area
Use the drop-down

Glai : : menu to select
iewin ions: : *_ .
g Op Select the area: |Ent1re Maticon either a state or

Detailed Version National view.
This will determine

Feport Options;

Select the period: JFiscal Year-to-Date 7]

how the data will

Select the Period Generate Report —= |

h 1-d be populated in

e epL't o your product

menu to view |
reporting period

Generate Report
After choosing your options, select
to view the finished product

selections. Currently it
will default to the
Fiscal Year-to-Date

You can click on the underlined text under Viewing Options to alter the screen to a
condensed version as shown, or can select the detailed version which will expand the Select
the area drop-down field with all the states listed. The results are the same regardless of
which viewing option you select.

The following is the detailed version.
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Customers Assisted

Inventory & Evalustions

Conservation Systems

Caonseryation Trestments

Sucoess Stories

PRMS Status

13 Key Questions

MNatural Resources Conservation Service
Performance and Results Measurement System

Write Us

nrcs gov

Customize and
Generate a Report

Assistance to Customers

Instructions:

Follow the numerical steps below to customize the area and period for this report. Click
Generate Report to genseratea the report with the selected options.

Report Options:

Yitiwing Optiohs: 1. Select the area:

' Delavrara O Minnesota

' District of Columbia © Mississippi

2. Selact the reporting period:

% Entire Nation O Iowa ' New Mexico
Condenzed Version ) Alabama ' Kansas C New York

© Alaska  Kentucky

) Arizona ! Louisiana  Morth Dakota

0 Arkansas  Maine ' Ohio

' California ' Maryland ' Oklahoma

 Colorado " Massachusetts ' Oregon

 Connecticut  Michigan  Pennsylvania

' Florida ) Missouri ' South Dakota
' Georgia ' Montana ) Tennesses

' Hawail 0 Mebraska 0 Texas

0 Idaho ' Nevada  Utah

C Illinois ' New Hampshire © Verment
 Indiana ' New Jersey  Virginia

IFiscal Year-to-Date {Oct. 1, 1998 through Oct. 18, 1998} j

3. Click the following button to generate this report.
Generate Report —:-

) Washington
' West Virginia

O North Carolina € Wisconsin

' Wyoming

' Armerican Samoa
' Federated States of
Micronesia

0 Guarmn

O Fhode Island O Marshall Islands
O South Caroling & Morthern Mariana

Islands
Palau
' Pusrto Rico
115, Minor Outlying
Islands

 Virgin Islands of the U.5.

' Canal Pone
' Foreign

After selecting your options, select Generate Report to view the final product.
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The following is an example of the first half of the Assistance to Customers National
Summary report. The shaded polygon map shows the number of customers assisted (by
county) by the conservation partnership.

[The level of assistance is determined by adding all instances of service provided to
customers that were recorded by the conservation partnership. ]

L8 prmS

Nt al Resources Conseny il nn Sarvice
Parformancs and Rezulis Messuramant Syatem

Agsistance to Customers
Mational Sunmary
Fiscal Year-to-Date FRME-1
iz havend nm bt daba
ata vl be e nilable soon,
Mkap 1. Assiskanoe to Cushomars
National Map
At the national level,
the shaded polygon
map will show the
¢ levels of populated
data for each
product
Teral Cramtamee s
E i [t
; B2 -1
147 - 261
| W E T
. ] R B
an
Description

Deseriptions: The shadsd polygon map ahaows the
beweell o amstetandce (by county ) provided to NRCS
caavomiars. Tha laval of wsslsancs b detarmined by
w#dding all insanesss of ssrvios provided to
yepsiamrs thal wers meuonis] by the conpmr vation
partmerahip. The ascompanying 1abla breaks the
taital bersd mr:: furcategense

1. Assistamos with planning and applyieg
soTearyation cratems

2. Ammstance with spplying bay coasarvation
b trnenils

3. Ammstancs with resourcs invenbones aed
evaleations

4, Cher conservation assisanoe

Information is compiled for sach stabs, regron; and
b= nbiom.

Uges: This repoat can be ussd 1o detarmine
broad distritatkon irends in service provided
o orrtomsrs by the coesserardon partseship.

Cautiony; This repert o ot shyws
aufficient detail to enable svaluation of s
apacificconditione(s.g, , privats|y-cwnsd
farens and ramches) a0 = intandsd to rathect
genaral kramds.

Raport Cenarsted: 10/14,/1790. The rapcct
informzation is based ca data as of 0924/ 1990
and covers the reporting pericd Eom
26/ 01 /1990 ho G924, 2800,

This section

«—

describes how
the product
levels are
distributed and
gives
information on
the uses and
cautions of the
product
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The second part of the Assistance to Customer National Summary report shows how the
product breaks the total levels of assistance into four categories:

1.Assistance with planning and applying conservation systems
2.Assistance with applying key conservation treatments
3.Assistance with resource inventories and evaluations
4.General customer assistance

Table 1: Assistances to Customers— National Summary
ARFA CATEGORIES OF ASSISTANCE TOTAL
Conservation | Key Conservation Inffr?t%l;r;in d Consocil\?;tion Assistance to
Systams Treatments Evaluations Aasiatance Customers
NMational 11 29 14 841 897
Regions:
East ] 2 u] 12 14
Midwrest 5 3 13 491 512
Morthplains 2 14 2 a0 108
Southeentral 4 10 1 30 45
Southeast o] s}
West o o]
States:
Alabama o] o] 0 4 4
Alaska s} s} 0 s} s}
American Samoa s} s} 0 s} s}
Arlzona o] o] s} o] o]
Arkansas 3 4 0 20 29
California s} s} 0 s} s}
Colorade 2 14 2 50 &8
Connecticut o] o] s}
Dalawara s} 0
ot : : : : :
Flarida 8] 8] o] 8] 8]

Note: This table is only a sample of how an actual table will appear. Some of the category
titles and figures will be different in an actual report.
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The third part of the report displays the data in full-color charts.

Mational Bummary Eheming Total Assistance o Maticnal Summary Showing Total Assistance to
Customars by Category of Assistanca Castamers by Pegion
E% e 175

2=

HE

12

i Coivrir vl Sy i B
B He Conser vaion Tresbmends I st
B F=scerrs meeriory and Bvalusiones Il voraen P

B soi el
[l Senerl Consenation Assistance [ Soutimes

You can choose to view the finished product online and print it out to a full-color or
black and white printer.

Conclusion

You now have the skills and information you need to effectively enter and edit data, change
your user profile, generate product reports, and access other PRMS functions. If other
complex needs arise or you need further clarification, please contact your registrar or
PRMS Coordinator. You can also call the NRCS Hotline at 1-888-311-1444.
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